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Personal Data

Name: 




  Hala Hadawi
Nationality: 



  Syrian    


Birth date: 



  28 Feb1986
Gender:



  Female

Marital Status:



  Married
Mobile:     



  00971 50 774 6468
 E-Mail:  
 


  hala-hadawi@hotmail.com 
Address:                                          U A E ,Dubai , Almarkbat Street
Residence:                                      Set up to ensure that the pair    

Professional experience and development field of experience:

Administration, Customer Services, Executive Secretary


Education:
· B.A. in Business Administration, Faculty of Business Administration, Open learning Department with good rating (67.1 GPA) 2012. 

· I graduated from Commercial institute 2006. 
 Work Experience:
PRAIME CLAIMS RECOVERY SERVICES.
Debt collector  (17. April.2016) to (now).


QATAR NATIONAL BANK (QNB).
Teller (1. October .2010) to (28.February.2015).
Senior Teller (1.March.2015) to (8. April .2015).
Head Teller (9.April.2015) to (12. Jan .2016).


ALJAZEERA PRIVATE UNIVERSITY.
Secretary of Business Administration Dean. (1. March.2007) to (5. April.2010).
My main responsibilities are to arrange meetings, answer phone and prepare the massages that sent from college to the president of the university.


AL-FURAT NEWSPAPER.
 Coordination officer. (1. February.2005) to (5. March.2007)
My main responsibilities were typing and prepare the final step to issue the newspaper. 
  
ATIEH AVIATION SERVICES.
Customer service (1. October.2005) to (5.December.2006) 

My main responsibilities were to issue tickets and answer the customer for any inquiry.

Computer Skills:

Ms Word: Very Good.  Internet: Very Good. 

Languages:
Arabic: mother language. Reading, writing & speaking: very good.
English: Reading, writing & speaking: good. 

Courses:
EQUAGION and BEAM Programs.                                      QNP Syria/Damascus, FEB, 2010. 
Customer service and Open an account.


    QNP Syria/Damascus, March 2010.
ATM cards, checkbooks. 




   QNP Syria/Damascus, March, 2010. 
Cashier and currency exchange.



     QNP Syria/Damascus, April, 2010. Admission & Registration Program . 
    Aljazeera University Syria/Damascus, August, 2007. 
ICDL and First Aid. 



     Aljazeera University Syria/Damascus, August, 2007. 
Emergency and Psychological Support.               Red Cross Syria/Deir Ezzor September, 2006.
Disaster Management.



  Red Cross Syria/Deir Ezzor September, 2006.
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